Guidelines for the

Chemical Safety Committee

[As approved by the Chemical Safety Committee December 4, 1998]

Definitions

Committee—Chemical Safety Committee

Subcommittees—the subcommittees that have been established within the Chemical Safety Committee.

Mission

The Committee exercises advisory and other stated responsibilities for the chemical safety programs of the University of Kentucky.  The roles of the Committee and its various subcommittees relate to chemical safety matters and to the acquisition, safe use and disposition of hazardous materials.  The Committee functions within the context of established external regulations, University policies, and recognized standards for the safe conduct of operations. 

Organization

Members of the Committee are appointed by the President of the University of Kentucky, and the Committee reports to the Chair of the Committee on Environmental Health and Safety with an advisory relationship to the director of Environmental Health and Safety (EH&S).  The Committee and subcommittees shall be composed of appointed and ex officio members and may include faculty, staff, student, and external representation.  The Chair of the committee shall be designated by the President.  The appointed members normally shall have staggered three-year terms. 

The Committee shall function as necessary to satisfy regulatory and program needs. 

Responsibilities

The Committee responsibilities are set out in UK Administrative Regulation III-1.1-5.  These are as follows:

1. Recommend policies and procedures for the chemical, environmental and occupational health programs that will provide for the safety and health of the UK community and the general public and that will comply with regulatory requirements. 

2. Recommend educational programs which will prepare members of the University community to comply with environmental and safety policies, procedures, and regulations. 

3. Serve as the Chemical Safety Committee to review and recommend chemical safety policies and procedures and to review annually the University's Model Chemical Hygiene Plan as required by OSHA regulation. 

4. Review, as required by policies or regulations, but at least on an annual basis, reports of accidents and injuries (including worker's compensation) or other safety and health related problems. 

5. The Committee shall be responsible for an annual report and, on request, special reports to the Chair of the Committee on Environmental Health and Safety.

Committee Charge

1. The Committee and subcommittees shall carry out the duties specified in Administrative Regulation III-1.1-5 and outlined above ("Responsibilities"). 

2. The Committee may make changes to the Committee structure (e.g., adding or deleting subcommittees) or otherwise modify the Committee and subcommittee responsibilities by submitting recommendations for modification of Administrative Regulation III-1.1-5 to the Environmental Health and Safety Committee for approval and to be transmitted to the Vice President for Fiscal Affairs for final disposition and authorization approval.  In the same fashion, the Committee may recommend adding or removing ex officio members. 

3. The Committee may recommend changes to the Committee charge by submitting recommendations to the Chair of the Committee on Environmental Health and Safety for approval and forwarding to the Vice President for Fiscal Affairs for review and approval.

4. Bylaws may be amended by the Committee.  Recommended amendments may be submitted by subcommittees or by members.

Bylaws

A.
Meetings
1. The Committee shall meet at least once per quarter, and each subcommittee shall meet at least once per quarter.

2. Written minutes will be kept of all meetings.  A copy of subcommittee meeting minutes shall be submitted to the Committee Chair.  A copy of the Committee meeting minutes shall be submitted to the Chair of the Committee on Environmental Health and Safety.

3. Members shall be notified of regular meetings in a timely manner.

4. Whenever possible, agendas and copies of any written recommendations will be provided to members in advance of regular meetings.  Members may submit additional agenda items to the Chair for consideration at regular meetings.

5. Approval of major Committee and subcommittee actions (policies, procedures and recommendations to the Vice President for Fiscal Affairs) requires a majority vote of the total membership, excluding ex officio.

6. At the discretion of the Chair, member votes may be obtained outside of meetings (in writing, by phone or e-mail).

B.
Quorum

1. A quorum shall be considered to be a majority of the members, excluding  ex officio.  (A current list of the membership will be maintained by the Chair and will be posted on the EH&S web site.)

2. Meetings may be conducted when there is less than a quorum at the discretion of the Chair.  Major actions taken during such a meeting must be submitted to the full membership for approval.

C.
Membership

1. Members who miss four consecutive meetings without notification will be asked to resign and the Chair will send the name of a suggested replacement to the President.  A reminder will be sent to members after missing three consecutive meetings.

2. Chairs of all subcommittees shall be members of the Committee with full voting privileges.  At the discretion of the Chair, non-members of the Committee may be appointed to subcommittees.

3. The Committee may select their own Vice-Chairs who may perform all duties in the absence of the respective Chairs.

D.
Committee and Subcommittee Actions
1. The Committee may submit approved recommendations to the Chair of the Committee on Environmental Health and Safety or the director of EH&S for action.  The Committee may submit reports to the Committee on Environmental Health and or the director of EH&S for action and response.

2. The Committee may refer business items to subcommittees for action.

3. In general, subcommittees will submit approved recommendations to the Committee.

4. Non-member faculty, staff or students may submit proposals or petitions to the Committee or subcommittees.  Such proposals or petitions shall be submitted in writing to the Chair.

5. The Chair may request EH&S staff to prepare and/or present relevant reports.
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